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February 2016
Title: Creative Schools Evaluation Assistant 
Reports to: Creative Schools Digital Media & Evaluation Manager
Hours: 10 hours/week 
Compensation: $15/hour for 10 months/year 
Job Description: The Creative Schools Evaluation Assistant will support the evaluation of the Highline Creative Schools Initiative, a three-year research project in the Highline School District funded by the U.S. Department of Education. This project explores the impact of arts integration on student academic mindsets by placing teaching artists who integrate theatre or visual arts into 5th and 6th grade language arts classes. The Creative Schools Evaluation Assistant will be in charge of scheduling student survey administration and proctoring student surveys in treatment and comparison schools, as well as helping with the management of permission forms and the coordination of student focus groups. This could be a great fit for a graduate student interested in gaining experience in education research.
Primary responsibilities:
· Student survey proctoring
· Scheduling survey administration

· Collecting and managing permission forms for comparison schools

· Managing incentives for comparison schools 
· Data entry and management 
· Supporting the coordination and facilitation of student focus groups

· Other project administration and communications support as needed
Qualifications:

· Strong written and verbal communication skills

· Well organized with good administrative skills
· Passion for working to support racial and social justice

· Strong interpersonal and collaborative skills
· Strong interest in arts education

· Strong interest in program evaluation 

· Experience with database management

Highline Public Schools is one of the highest poverty, most diverse and lowest performing school districts in its region. This district serves nearly 19,000 students, many of whom are students of color and/or from low-income families, including many different immigrant and refugee populations. Because of these factors, Arts Corps is especially seeking applicants who have experience in and a passion for working for racial and social justice. People of color are strongly encouraged to apply.
To apply, please send a resume and cover letter to Angela Brown at: angela.brown@artscorps.org
Priority Deadline for applications is 2/22/16
Arts Corps is a 501(c)3 nonprofit organization. Contributions to Arts Corps are tax deductible.
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